
Review Form 3
	

	Journal Name:
	Asian Journal of Advanced Research and Reports 

	Manuscript Number:
	Ms_AJARR_127380

	Title of the Manuscript: 
	RECORDS MANAGEMENT COMPLIANCE OF CAGAYAN STATE UNIVERSITY-SANCHEZ MIRA CAMPUS: BASIS ON INTERVENTION PROGRAM.

	Type of the Article
	


[bookmark: _Hlk171324449][bookmark: _Hlk170903434]
	PART  1: Review Comments


	Compulsory REVISION comments

	Reviewer’s comment
	Author’s Feedback (Please correct the manuscript and highlight that part in the manuscript. It is mandatory that authors should write his/her feedback here)

	Please write a few sentences regarding the importance of this manuscript for the scientific community. Why do you like (or dislike) this manuscript? A minimum of 3-4 sentences may be required for this part.

	The manuscript titled "Records Management Compliance of Cagayan State University-Sanchez Mira Campus: Basis on Intervention Program" addresses a key issue related to the efficiency of academic institutions, particularly in the field of records management. This topic is highly relevant to the scientific community as it highlights the critical role of effective records management in improving organizational performance and service delivery in higher education. However, the manuscript needs significant revisions to meet the standards for scientific robustness and to be considered technically sound. While the topic is important, the manuscript requires improvements in methodological detail, clarity of writing, and linkage between theory and practical applications.
	

	Is the title of the article suitable?
(If not please suggest an alternative title)

	The title adequately conveys the focus of the study, but a slight adjustment could enhance clarity and conciseness. Suggested alternative: "Evaluating Records Management Compliance at Cagayan State University-Sanchez Mira Campus: Developing an Intervention Program."
	

	Is the abstract of the article comprehensive? Do you suggest the addition (or deletion) of some points in this section? Please write your suggestions here.

	The abstract is informative but lacks explicit information on the methodological approach and main findings. It is suggested to include a summary of the data collection methods (mixed-method approach) and mention at least one specific result or insight from the analysis. This will make the abstract more comprehensive and appealing to readers.
	

	Are subsections and structure of the manuscript appropriate?
	The manuscript's sections are mostly well-structured, but certain parts are unnecessarily repetitive, such as multiple mentions of respondent profiles. The structure could receive help from a more streamlined presentation of the data and findings, avoiding redundancy.
	

	Please write a few sentences regarding the scientific correctness of this manuscript. Why do you think that this manuscript is scientifically robust and technically sound? A minimum of 3-4 sentences may be required for this part.
	The manuscript addresses records management in a higher education context, which is an under-researched yet key area. However, while the manuscript presents the subject matter adequately, there are gaps in describing the research design and in providing detailed data analysis. It would benefit from more rigorous detail about the mixed-methods approach, including sampling techniques and specific instruments. Additionally, the link between data collection and theoretical frameworks needs to be more explicitly established to enhance scientific robustness.
	

	Are the references sufficient and recent? If you have suggestions of additional references, please mention them in the review form.
-
	The references used in the manuscript are a mix of older and more recent sources. However, the literature review could be enhanced by incorporating recent publications from the last five years that focus on best practices in records management. More specific, peer-reviewed journal articles should be cited to strengthen the manuscript's relevance and scientific basis.
	

	Minor REVISION comments

Is the language/English quality of the article suitable for scholarly communications?

	The manuscript contains many grammatical errors, awkward phrasings, and repetitive statements. For example, phrases such as "record management is not just about document collection but having the knowledge of which and where these documents are to be kept" could be rephrased for clarity and brevity. A thorough language edit is recommended to improve readability.

	

	Optional/General comments

	The manuscript touches upon the challenges faced by the institution in managing records but lacks in-depth discussion on how these challenges relate to the broader records management literature. Consider expanding this discussion to link more explicitly to existing theories on records management and how these apply to the university context. Additionally, including a section discussing the implications for policy and practice at other institutions would significantly enhance the value of the study.
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	Reviewer’s comment
	Author’s comment (if agreed with reviewer, correct the manuscript and highlight that part in the manuscript. It is mandatory that authors should write his/her feedback here)

	Are there ethical issues in this manuscript? 

	(If yes, Kindly please write down the ethical issues here in details)
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